BODHI
SOLUTIONS

INSPIRATIONAL, TRANSFORMATIONAL, PROGRESSIVE

No PO - No Pay Policy

Dear Sir/Madam,
No Purchase Order — No Payment Policy
We operate a ‘No Purchase Order - No Payment Policy’.

Please ensure that as a supplier, you always request a valid PO number when
goods/services are ordered. If these goods or services extends the invoicing period —
a new PO will need to be requested. The pre-approval process ensures a full approval
before ordering takes place, and reduces invoice-processing time, which minimizes
the risk of payment delays.

To request a PO - please contact our helpdesk team on 01204 916962 (opt 3) or
email helpdesk@bodhi-solutions.co.uk.

Your invoice should be addressed to Bodhi Solutions and sent to
accountspayable@bodhi-solutions.co.uk and state in the subject the site your invoice
is for. This is a monitored email address, and all correspondence should be sent here.
Invoices will be returned if the PO amount does not match the amount on the invoice.

Yours faithfully,

M\t LSl —

Matt Whittle Rebecca Whittle
Director Director
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